LETTER DECLINING CONTRACT PROJECT 
(SAMPLE)

Re:	[Subject]

Dear	[Name]:

This letter confirms our conversation of [date].  Unfortunately, I cannot work on the [describe matter] contract project you discussed with me.

Although I cannot assist you with this project, please remember me for future projects.

Thank you for considering me for this project. 

Yours,

 [Contract Attorney] 



























IMPORTANT NOTICES

This material is provided for informational purposes only and does not establish, report, or create the standard of care for attorneys in Oregon, nor does it represent a complete analysis of the topics. Readers should conduct their own appropriate legal research. The information presented does not represent legal advice. This information may not be republished, sold, or used in any other form without the written consent of the Oregon State Bar Professional Liability Fund except that permission is granted for Oregon lawyers to use and modify these materials for their own practices. © 2023 OSB Professional Liability Fund
PROFESSIONAL LIABILITY FUND [Rev. 08/2023] 	 Letter Declining Contract Project – Page 1

